
KG Us e  o f  Des i gn ate d  Sc h oo l  F ac i l i t i e s ,  Gro u nd s  a nd  Eq ui pmen t  KG- 12  

(This Form becomes the Rental Contract upon completion and acceptance of the building administrator.) 

REQUEST FOR USE OF SCHOOL FACILITIES- To Be Completed by the Requestor 

Organization 
  

Date of request 

        

Responsible Party (Name,  Address, Phone)   Describe activity   
  

    
 

 

Activity date  (see note 

below) 

Attendance expected 

 
      

Building or Facility Requested  Start time Ending time 

       

Room(s) or Area  Requestor's signature and telephone number 

        

AGREEMENT AND RELEASE- To Be Completed by Requestor 

Statement School Board Policies Requestor Initials 

I have received and read the 

following: 

1.  School Board Policy:  KG - Use of School Facilities 

and Equipment 
1. 

2.  Terms and Conditions as stated in KG. 

 
2. 

3. If necessary, insurance with 437 as additional in-

sured included. 
3.  

Estimated Fees - To be completed by building administrator     

Facility and Personnel      

Required 
Estimated Hours Hourly Rate 

Cost (2-hour minimum 

charge)For labor only 

Facility rental fee       

Custodian labor fee       

Food Service labor fee       

District technician fee       

Artificial turf staff supervisor fee       

Building staff supervisor fee       

Other fee       

TOTAL COST    

AUTHORIZATION - To Be Completed by Building Administrator 

Building administrator signature 

  

Approval date   

CHECK OUT- To Be Completed by Custodian on Duty After Activity and Responsible Party 

Custodian signature  Damage noted.   

Responsible party 
  

Comments   

 Distribution of Contract Copies 

Checks are to be made payable to USD 437 and paid to the 

building administrator prior to event. 

**Please keep a copy of the rental agreement with the group 

during use.  

Copy No. 1 Building Administrator 

Copy No. 2 Activity Custodian 

                 Copy No. 3 Business Office 

Copy No. 4 

Copy No. 5 

**Requestor 

District Energy Specialist 

                                                                                         

 

 



KG     Use of Designated School Facilities, Grounds and Equipment                                KG-13 

TERMS  a n d CO NDITIO NS:  

1 .      Rele as e  a nd  Wa iv er .   I ,  t he  u nd e r s ig ne d  Res po ns i b l e  Pa r t y ,  ac kn owled ge  

t ha t  US D 4 37  wi l l  no t  s upe rv i se  m y  us e  o f  t he  d es i gn a t e d  f a c i l i t i e s ,  g r ou nd s ,  

a nd  e qu i pme n t ,  a nd  I  w i l l  be  r e sp on s ib l e  fo r  t he  s a f e ty  o f  t he  p a r t i c ip an t s ,  f a -

c i l i t i e s ,  g ro un ds ,  a nd  e qu ipme n t .   On  beh a l f  o f  a l l  pa r t i c ip an t s ,  I  wa iv e  a nd  r e -

l e as e  US D 43 7 ,  a nd  i t s  em pl oye es  f r om a ny  c l a ims  o r  dama ge s .  

2 .       In de mni ty  and  Def en se .   I  ag ree  t o  i n dem ni f y  a nd  de fe nd  US D 43 7 ,  an d  

i t s  em plo y ee s ,  f rom a l l  d amag es ,  c l a ims ,  c os t s ,  ex pe nse s ,  i n c l ud i ng  a t t o rne y  

f ees ,  a r i s i ng  f r om  t he  us e  o f  de s ig na t ed  s ch oo l  f ac i l i t i e s ,  g ro u nds ,  a nd  eq u ip -

me n t ,  i nc l u d i ng  bu t  n o t  l im i t ed  t o ,  pe r so na l  i n ju ry  o r  d amag es  t o  e qu ipme n t ,  

g ro un ds ,  o r  f ac i l i t i e s .  

3 .       Ac k nowl ed geme nt  o f  S ch oo l  Boar d  Po l i cy .   I  ac kn owle dg e  t h a t  I  ha ve  

r ece i ve d  a nd  r e ad  a  co py  o f  t h e  Sch oo l  bo a rd  a nd  admi n i s t r a t i v e  Po l i cy  c o n -

c e rn in g  Us e  o f  Des i gn a t e d  Sc ho o l  F ac i l i t i e s ,  Gro un ds ,  an d  E qu i pmen t .  

4 .       I ns ura nc e .   I f  t he  r e n t a l  r e qu es t  i s  f o r  m ul t i p l e  d a t e s ,  p l e ase  a t t ac h  a   

 

s ch ed u le  o f  d a t e s  and  a  va l i d  i n s u ra nc e  ce r t i f i ca t e  l i s t i n g  Aubu rn -Was hb urn  

 

US D 4 37  a s  an  Ad d i t i on a l  I ns u re d  fo r  g ene ra l  l i a b i l i t y  i n demni t y  co ve r age  i n   

 

t he  amo un t  o f  $5 00 , 00 0 .0 0  Th e  t o t a l  co n t r a c t  pe r io d  sha l l  no t  ex c e ed  9 0  da ys .  

 

 

 

RE S P ONS IBL E P ART Y                                      DAT E  

  

_ _ __ __ __ __ __ __ __                                             _ __ __ __ ___ _ _                                            

 

ADM INIST RAT OR                                             DAT E  

 

_ _ __ __ __ __ __ __ __ __                                          __ __ __ __ __ _ _  

                                  




